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3.1 The cmferencs agan& provides infofn=Iion concerning Purposel ~mn. @ *edule of ~nfewr= -uired to

manage the acqukidion of systems equipment. related items, and services.
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7.1 Thii Data Item Description (DID) contains the format and content preparation instructions for the data product’= ~.

generated by fhe specific and dscrete sssk requirement as detiieafed m the contract.

7.2 Thii DID supersedes DI-ADMN-81249.
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L PREPARATlffl MSTRUCKWS
0.1 &IL@ Contractor format is acceptable.

0.2-. The agenda shall include the following, where applicable:

a. The purpose and objective of the conference.

b. The mnlerence Iocatiin, da!e, and duration.

c. A daiiy ctrmnobgiil listing of ea& major topic or subtopic to be dkussed and the time to be devoted to eati

ppic.

d A list of acf”tiea to be represented and irfen!ikation of their responsbiINas.

e. A fist of sibcomrniitees to be established during the corrferenoe and the proposed ad-w”~ representation for each

Suboornrniltaa.

f. Reference to and brief descrfpdon of the resutk of previous meafi~s, wt&3n felevam.

(Continued on Page 2)
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I Ekxk 10. Preparation Instructions (Conlinued)
——. . .

I

~

g. bs.afion, Sdwduk, and pwpoae or subject area to be covered,,w each sufxmmm”me, when appGcabl& ‘
,,

h, Names Of the mntererwe chahpemn, m-chair, and submmistee chairs, w~n aPPfi*le.

i. htformafiin on billeting, messing, trarsporlation, and administratkfe semices available to confwerm aftemleea.

. j. Canpfete list of ati documanSation to be avaiife for Mew.

k. Brief description of progress on actions or problems identifistd at previous meetings, when @plicable.

I
1.Olhar pertinent inforrnat”mn such as forms to be used, identification of any deviations or waivers, sacwfly

classification, @ olearance requirwnersta.
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